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Position Title Head of School Start Date: SY2027-2028 

Function/Department SLT Location: MIS International School 

Manager Name & Title XCL Country CEO 

Position Type 3-year Contract

Position Status Full-time 

Position Objective 

Partnering with the XCL Country CEO of Thailand and collaborating with campus Academic Leadership 

and operational leaders, the Head of School provides overarching strategic vision and operational 

leadership for the entire school community. This campus leadership role is directly responsible for 

translating the school’s core values and strategic priorities into daily operational excellence, academic 

quality, and institutional growth across all divisions. 

Responsibilities 

1. School Vision and Mission

- Ensure the school’s vision is clearly articulated, shared, understood, and effectively enacted
across the school community via a living Strategic Plan.

- Translate the school’s vision into agreed objectives and operational plans that promote, sustain,
and evidence continuous school improvement.

- Articulate a clear vision for effective teaching & learning, assessment, and student learning
outcomes.

- Provide a safe, inclusive, and supportive environment in which students feel valued, secure, and
ready to learn.

- Champion a child-centred approach that places the success, wellbeing, and holistic
development of every student at the heart of school decision-making.

2. Teaching and Learning

- Lead the design and delivery of a research-informed, innovative curriculum.

- Cultivate an academic culture focused on high achievement and every student’s full potential.

- Use assessment data and benchmarks to track progress and inform next steps.

- Review classroom practice and guide improvement through focused, constructive feedback.

- Set clear expectations for instructional quality and maintain visible oversight.

- Embed data-informed decision-making across teaching and learning.

- Oversee student support services and related record-keeping systems.

- Ensure learning practices are inclusive, engaging, appropriately challenging, and responsive to
diverse needs.

3. Human Resources/Performance Management

- Lead, develop, and inspire the academic team through clear direction, effective management,
and exemplary professional practice.

- Develop a strong team approach with open communication and a collaborative working

environment.

- Ensure close collaboration and alignment of the various functions in the school with the policies,

processes, procedures and guidelines of the Regional Office.

- Promote leadership development throughout the school and implement a comprehensive

professional development training plan.
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- Implement a process of performance appraisal that establishes objectives and monitors

performance result.

4. Quality Organisation Management
- Maintain an organisational structure which reflects the school’s values and to manage change.

- Produce and implement clear, evidence based improvement plans.

- Develop and ensure the school’s policies, procedures, and codes of conduct are followed at all

times.

- Develop monitoring and evaluation systems to assess teaching and learning quality assurance,

and implement any necessary improvement strategies on an annual basis.

- Manage efficiently customer feedback to improve overall school operations and customer

contact.

- Constantly drive and seek improvement in customer service with an open communication with

parents, pupils and employees.

- Ensure compliance with health, safety, security and legal policies, procedures and requirements.

- Maintain a monthly report with sections for key metrics, highlights and action items for XCL

Country CEO and MIS SLT.

5. Accountability
- Develop and present a coherent, understandable and accurate account of school performance in

operations and student outcomes.

- Prepare annual operational and academic budget supported by a business plan to maximize

financial resources and institutional efficiency.

- Regularly monitor financial forecasts and set corrective measures.

6. School Community

- Foster a culture of trust, care, and empowerment across the school community.

- Build shared commitment to the school’s vision, mission, and organisational goals.

- Strengthen community support for ongoing school improvement.

- Develop partnerships that enhance student achievement and personal growth.

- Maintain effective two-way communication with the school community.

- Represent the school’s educational programs clearly to local, international, and school
communities.

*This is not an exhaustive list of the job scope and the job scope include any incidental and
administrative duties as are reasonably required or reasonably desirable for the performance of the
duties set out above.

Position Requirements 

• Experienced Head of School with a proven ability to align academic excellence, operational
effectiveness, and cultural coherence around a clear and compelling strategic vision.

• Strong proficiency in managing school operations, including budgeting, financial planning,
resource allocation, and staff management.

• Ability to engage effectively with the school community, including parents, alumni, and wider
community partners.

• Visionary and strategic leader with the ability to translate goals and aspirations into effective
systems, structures, and sustainable practices.
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• Sound understanding of school finances and resource allocation to support a sustainable and
well-managed school environment.

• Ability to lead the school’s long-range strategic planning process to foster organizational growth
and development.

• Genuine enthusiasm for contributing to a large, dynamic school community, with the sustained
energy and resilience required to lead the organization effectively.

• Experience with, and respect for, Thai and international cultures, with the ability to navigate diverse
cultures and communities with curiosity, sensitivity, and grace.

Qualifications 

• Teaching Qualification

• Degree in Education

• Several years of teaching experience and curriculum development



 Cover letter expressing interest and qualifications for this position

 Current CV / Resume

Applicants are encouraged to apply as early as possible, as Mooltripakdee International School reserves the 

right to close the selection process at any time.

application instructions

Application Deadline 

Sepetember 15, 2026

To apply, interested candidates must email the following documents to  Dr. Connie Kim at hos@mis.ac.th  
and indicate the reference HOS in the subject line.

mailto: hos@mis.ac.th



